Instructions For Use

1. Please delete this page before you send this invoice!

2. You are welcome to change this template however you like – change the colours, change the format, change the placeholders. This is your business.

3. No matter how you make your invoice, it should always have the following on it:
a. Who you are
b. When the invoice is due
c. What you’re charging for
d. How to pay you (this is so important!)

4. This template was designed for folks who are transitioning and focuses on using a person’s chosen name. However, this invoice can be repurposed for any business.

5. If you don’t charge HST on your services, you can remove that line.
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This template has been provided free of charge by House of Numbers Bookkeeping. House of Numbers is a queer-affirming bookkeeping service for queer businesses, artists, drag performers, and creative freelancers. We’re here to help queer business owners of all sizes, and if you’re interested in taking your money to the runway.we’d love to chat.

One last note: All efforts have been made to make this template as accurate as possible, but House of Numbers isn’t responsible for errors or omissions related to its use J.
	[Your Chosen Name]
Name for taxation purposes: [Name]
	INVOICE

	
	

	[Your Address]
[Your City & Postal Code]
[Your Email] | [Your Website]
	 INVOICE # [Number]
 Invoice Date [Date]
Due Date [Date]

	

[Recipient Name]
[Recipient Address]
[Recipient City & Postal Code]
[Recipient Email]
	FOR [Description]


	
	


	Description
	Amount

	[Item 1]
	$0.00

	[Item 2]
	$0.00

	[Item 3]
	$0.00

	[Item 4]
	$0.00

	[Item 5]
	$0.00

	[Item 6]
	$0.00

	
	

	HST
	$0.00

	Total
	[Total]


Payments are accepted by Interac eTransfer to [Email].











Thanks for your business
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